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SUBMISSION FORM

Please mail completed form to kpkfestival@practice.org.sg by 15 July 2011.
	EVENT ORGANISER’S INFORMATION

	Name of contact person:
	(Mr/Ms/Mrs/DR)

	Designation:
	

	Email address:
	

	Contact no.:
	

	Name of company/group:
	

	Registered Address:
	

	Contact number:
	

	Email address:
	

	Facebook name:
	

	Short Description of Company:
(Limit to 150 words)
	

	EVENT INFORMATION 

	Name of Event in English:
	

	Name of Event in other languages:
	

	Proposed Start Date of Event:
	

	Proposed End Date of Event:
	

	Proposed Start Time of Event:
	

	Duration:
	

	Event Category:
Please insert a tick ( next to the relevant categories. 


	 FORMCHECKBOX 
 Theatre 

	 FORMCHECKBOX 
 Dance



	
	 FORMCHECKBOX 
 Music 

	 FORMCHECKBOX 
 Visual Arts



	
	 FORMCHECKBOX 
 Film


	 FORMCHECKBOX 
 Workshop/ Seminar

	
	 FORMCHECKBOX 
 Others (please specify):
	

	Synopsis:
(Limit to 150 words)
	

	Event Description:
· Please provide at least 3-5 key unique selling points of the event

· Information will be re-written to suit the tonality of the site.

· If providing information as a separate document, please indicate file name
	1. 
2.

3.

4.

5.

	Ticket price:
	

	Ticketing agent:
	

	Ticketing agent website:
	

	Language:
	

	Venue:
	

	Rating/advisory: 

(if applicable)
	

	Event website:
	

	Bio of key performer/ 

creative personnel 1:

	

	Bio of key performer/ creative personnel 2:

	

	Bio of key performer/ creative personnel 3:

	

	Images:

· Please try to provide at least 3 images for our selection

· Please provide both a landscape [1024 (W) x 762 (H) pixels] and portrait [1024 (W) x 762 (H) pixels]visual for our usage.

· At least 150dpi in RGB

· No Logos 

Do not embed in this document but provide as separate image files.
	1.

2.

	Video submission:

· Aspect ratio: 16:9

· File size < 20mb

· File format: flv, wmv, avi

Do not embed in this document but provide as separate video files. 
	

	Any Other Useful Information:
	


Terms and Conditions:

1. All the fields are COMPULSORY and the form will be rejected if all the information under the fields is not provided. Please indicate “Nil” or “Not Applicable” where necessary. 

2. You warrant to The Theatre Practice (“TTP”) that you are solely responsible for the accuracy, legality, veracity, integrity and currency of all Content (as defined below) and will be solely liable for false, misleading, inaccurate, infringing or other actionable material contained or referred to therein.

3. For the purposes of this form, the term “Content” shall mean any and all information, event descriptions and expressions of opinion contained in this form and any materials, documents or other information in relation to the Event, submitted with this form or from time to time by you or on your behalf to TTP, including without limitation slides, photographs, transparencies and press kits.

4. You grant to TTP and its licensees, or warrant to TTP that the owner(s) of any part of the Content has/have expressly granted to TTP an irrevocable, worldwide, royalty-free, sub-licensable, non-exclusive licence to use, reproduce, edit, modify, adapt, publish, translate, create derivative works from, distribute, perform and display or otherwise exploit, in TTP’s sole discretion and without prior notice, such Content (in whole or in part) and/or to incorporate the same in other works for such purposes as TTP shall require, whether or not in relation to the event specified in this form, for the full period of copyright protection in the relevant part of the Content, arising pursuant to the laws in force in any part of the world including all renewals reversions and extensions and the right to authorise such other persons or entities (“Licensees”) from time to time to do the foregoing.

5. All Content and material submitted to TTP shall be non-returnable. 

6. You warrant to TTP that no Content shall be subject to any obligation of confidentiality or non-disclosure on the part of TTP or its Licensees and that neither TTP nor its Licensees shall be liable or owe any compensation to you, your parent, subsidiaries, affiliated companies, suppliers, contractors, sub-contractors, licensors, licensees and each of its and their respective officers, directors, agents and employees for the use or disclosure of such Content.

7. You shall not, without the prior written approval of TTP, submit to TTP any Content that is by its nature confidential or is intended by you to be kept confidential by TTP (“Confidential Information”). All Confidential Information submitted to TTP pursuant to this paragraph shall be clearly marked as confidential. All material submitted to TTP and not marked “Confidential” shall be deemed as being not confidential and treated as such. TTP shall treat confidential such Confidential Information, but this obligation shall not prevent TTP from making use of any Content already rightfully in TTP’s possession, and shall cease to apply to any Confidential Information which may come into the public domain otherwise than through unauthorised disclosure by TTP or its employees. In addition, this obligation shall not apply where TTP is required by a court of competent jurisdiction or by a governmental or regulatory authority or where TTP is subject to a legal right, duty or requirement to disclose any Confidential Information.

8. TTP reserves the right and discretion to select the events, whether in full or part, to be publicised. No appeals or requests will be entertained. 

9. You undertake to promptly inform TTP of any changes or updates made to the Content at any time. 

10. You undertake to keep TTP, its Licensees and each of its and their respective officers, directors, agents and employees fully indemnified against any and all losses, claims, damages, costs, charges, expenses, liabilities, demands, proceedings and actions arising out of or in connection with any claim by a third party against TTP based on TTP’s use of the Content or your breach of any of the above warranties, terms and conditions.

11. You shall complete and return this form in hard copy to TTP on or before submitting any Content to TTP. You shall also provide TTP with an electronic copy of the completed form and Content in such file format as TTP shall require. By completing and returning this form to TTP, you warrant and agree to abide by the terms and conditions contained herein.

Agreement 

By emailing this application to TTP , the Event Organiser agrees to be bound by the attached terms and conditions. 

	Name:
	

	Designation:
	

	For and on behalf of:
	

	Signature:
* Not needed for email
	

	Date:
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